How to add Clip Art to Your MS Word 2007 Document
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1.  Click the space in which you want to place an image, or click the picture you want to change:  
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2.  Click the Insert tab and then click Clip Art:
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4. On the right-hand side of your screen, enter a search term in the “Search For:” field (use the search terms listed on your assignment web page – remember: spelling counts!!) then click the Go button:


5. Click the picture you would like to use:

6. Your image will be added to your document or the original picture will be replaced with your new picture:
